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AMENDING AN EXISTING PERMIT

There are cases where once a permit has been approved, a change must be made
to the permit. When possible, the system will allow the user to amend an issued
permit. If a permit has been approved but not yet paid and issued, the payment
must take place before the permit is amended.

Screen 1: The User’s Home Page

If you have the appropriate security privilege, you will have a menu option
named “Apply for an Amendment” on the left side of the screen. The relative
position of the menu option will differ by user. Click on this menu option to
begin.
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Screen 2: Permit Identification

On the next screen, the user is asked to enter the transaction number for the
issued permit that is to be amended. The user also is asked for the type of
amendment. Time extensions are only provided for trip permits.
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3 Apply For Amendment - Microsoft Internet Explorer
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Click the “Next” button to continue.

ST

Permit Changes

Based on the type of permit previously purchased, over the next screens the sys-
tem will provide the data entry screens for the fields that are allowed to be
changed. The screens are identical to those for the application process - the only
difference is that the system knows that this is an amendment and will prevent
fields to be changed if inappropriate.

Time Extensions

For a time extension, enter the permit number and select the time extension
amendment type. Click the “Next” button. The following screen will be
presented.
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Apply For Amendment

[ Help ][ Manage Help |
Delivery Method

Delivery Method | orine = I

A %#0.00 fee will be added to the permit cost if you choose to have the permit
delivered by fax.

' Frevious || Cancel || Save as Draft ||N3xt|

You will be able to specify that your amendment be delivered online or via fax.
Click the “Next” button to continue.

The next screen will display the amendment details at the top, and at the bottom,
you will be asked to agree to the conditions.

Apply For Amendment

[ Help ] [ Manage Help ]
Confirmation
Application Status Will be autamatically approved
Cost $41.00

Oversize/Overweight

PERMIT APPLICATION # 3371728897 s
1st Amendment Fee: $41.00

** This is not an actual 0S¥ Permit **

CONTACT INFORMATION
Contact Mame Boh

Contact Phone 759-123-9870
Contact Email bob@enample.com
DELIYERY INFORMATION
Delivery Method Cnline

Delivery Fax 7S51-324-5555
APPLICANMT INFORMATION
Legal Name CAMBRIDGE SYSTEMATICS

Type Carrier
FEIM 000012345
uspOT 0009876

100 Cambridgepark Dr
Physical Address: Cambridge, Massachusetts 12345
Usa

100 Cambridgepark Dr
Mailing Address: Cambridge, Massachusetts 12345
=g
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I understand that I have to pay for this permit if approved;
I will submit allfany supplemental information requested within 26 hours;

This permit is valid only for transporting commodities under the company name
shown on this permit or as stated in the lease agreement between the lessee and
lessor;

The General Prowvisions which can be found at www.in.govidor/mcs/pdfs-
forms/m204.pdf are incorporated by reference into this permit and are as binding
upon the permit holder as if they had appeared on the face of this permit. This
permit is wvoid if the General Provisions are omitted or are not attached. The
Indiana Department of Revenue disclaims any responsibility in relation to the
correctness in the transmitting of this permit as a whole or any part thereof,
including General or Special Provisions. This permit is not valid unless signed by
the driver{s). The driver's signature attests to the fact that the description of the
vehicle and load is accurate and that the General Provisions and any Special
Provisions have been read and understood by the driver.

Under the penalty of perjury, I have examined this permit, and to the best of my
knowledge and belief, it is true, complete and correct. I also understand that all
provisions of the Transporting Agreement apply in full force;

[ | attest that | have read and accept the terms zet forth above.

| Previous || Cancel || Adree

Accepting the terms (small checkbox at the bottom left of the screen) and clicking
the “Agree” button will display the successful submission screen. At this time,
you will be directed to pay for the amendment.

Refunds

The refund for an amendment is based on the difference in cost between the
original permit and the amendment. To access a refund voucher to obtain a
refund, go to View an Issued Permit or Download and Print PDF Permit Image
to find the permit. If the permit has a refund, it will be displayed as a negative
amount in the fee column as shown below.

Issued Permit Applications

[ Help ] [ Manage Help ]
Click on the Permit Application's Transaction Number to see details.

Download the General Provisions.

Issued Applications

Permit Type e S

1D L. : . YIN SUnit Fee Start Date
Origin/Destination Number
1600684778  CversizelOverweight DFG23423400000 QSO -$42.60  Jan 31 2008

OHATO to ILATO

Previous

3-75



Indiana Oversize/Overweight Permitting System
User Manual

The negative fee amount is a link to a refund voucher. Clicking on the link will
bring up the refund voucher in a separate window. The voucher will be pre-
populated with the company information, the reason for the refund (in this case,
oversize/overweight permit amendment), and the total amount of the refund.
The voucher must be printed, signed, and mailed to the Department of Revenue.
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